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MOJIOKEHUE
O KOJBbHOU BUBJIMOTEKE

1. O0He MoJI0KEHHs

1.1. bubnuorexka sBiISETCS CTPYKTYPHBIM IOJpa3feeHHeM MYHHIHUIIAIBLHOTO
o6imeobpazoBarensHoro yupexaenus «Cpennss obmeobpasoparenbHas IIKOMA  ©
YIIyGNeHHbIM HM3yYeHHEeM OT/IENbHBIX MpeAMeToB Ne 30» (manee — IlkoJua),
yYacTBYIOIUIMM B y4eGHO-BOCIIMTATENFHOM TPOLECCe B LENsX oOecredeHus Ipasa
y4aCTHHKOB 00pa30BaTelBHOro Iponecca Ha OecriaTHOe MoJb30BaHUe OoubIMOoTEYHO-
uH()OPMAIIMOHHBIMH PECYPCaAMHU.

1.2. lesitenbHocTs 6ubmuoreku (naee — lIkoabnas 6uGanoTexa) OTpaxKaeTcs B
yCTaBe LIKOJIBL.

1.3. 1lenu WIKOJNBHOM OMONMOTEKH COOTHOCATCS C LENSMHM LIKOJBI: (JOpMHpOBAHHE
o0mmiell KyJbTypbl JMYHOCTH OOYyYalOIIMXCs Ha OCHOBE YCBOCHMS 0053aTeNbHOTr0
MHHHAMYMa cofiepXaHusi 0611e00pa3oBaTelbHbIX MPOrpaMM, WX aJanTalus K KH3HH B
06I1IeCTBe, CO3/IaHHEe OCHOBBI JUISl OCO3HAHHOTO BhIOOpa M MOC/IENYIOMIEr0 OCBOCHUA
npodecCHOHAIBHBIX 00pa30BaTeNIbHBIX PO PaMM.

1.4. IllkonbHas GHONHOTEKAa PYKOBOJACTBYETCS B CBOEH JIEATENBHOCTH (hefiepalibHbIMU
3aKOHaMH, yKas3aMH H pacropskennsmu Ilpesunenra Poccuiickoit Denepauun,
IOCTAHOBJIEHHAMH M pacnopskeHusmd IlpaButesnbcTBa Poccuickon denepanuu,
pemenusMi MunucreperBa obpaszoBanus Poccuiickoi denepanyu, WHCTPYKLMAMH
MunHucTEpCTBA MHOCTPAHHBIX €I Poccuiickoit @enepauuu, PenepanbHOro 3aKoHa
Nel14-®3 ot 25.07.2002 roga «O NpOTHBOAEHCTBHM KCTPEMHCTCKOH JIeATEILHOCTHY,
«DenepanbHBIM  CIIUCKOM 3KCTPEMHUCTCKUX —MaTepuasosBy, YcraBoM  LIKOJIBI,
NOJIOXKEHUEM O OUOIHOTEKe, yTBEPKACHHBIM IUPEKTOPOM IIKOJIBL.

1.5. TTopsiI0K MOJB30BaHKs UCTOYHHKAMH HH(OpMALKH, NepedeHb OCHOBHBIX yCIyT U
yCIOBHUsI UX MPEAOCTABICHUs OonpeensoTes [1onoxeHneM o IIKOJIbHON OubnIHoTEKE H
[IpaBunamMu MOJB30BAHMS IIKONBHOH OHOIHOTEKOH, YTBEPKIACHHBIMUH AHPCKTOPOM
IIKOJIBL.



1.6. Illkosa HeceT OTBETCTBEHHOCTh 3a AOCTYIIHOCTH M KadecTBO OUOIMOTEHHO-
HH(POPMALIMOHHOTO 00CTYKHBaHUS OHOITHOTEKH.

1.7.  Opranusauus  oOCIyXMBaHUS  YY4aCTHHKOB 00pa3oBaTesbHOrO mpolecca
NPOU3BOJMTCS B COOTBETCTBHM C MpPaBWIAMH TEXHHUKHA OE30MacHOCTH H
NPOTHBOTNOXXAPHBIMH, CAHUTAPHO-THIHEHHYECKUMHU TPeOOBaHHSIMH.

2. OcHOBHBIE 3212494

2. OCHOBHBIMHM 3a/1a4aMH IIKOJIbHON OMOIIMOTEKH SBIIAIOTCA:

a) obecredyeHHe ydYacTHHKaM oOpa3oBaTeNBHOrO Ipolecca — 00yYaromuMcs,
NeJaroriyeckuM  pabOTHMKAaM, pOJUTENSIM (MHBIM 3aKOHHBIM  IIPEJACTABUTEIISIM)
oby4aromuxcs (Jlanee — rnoib30BaTessiM) — J0CTyNa K HHMOPMAaLMU, 3HaHHAM, HIEM,
KyJIETYPHBIM [IEHHOCTAM OCPeACTBOM UCIIONIb30BaHUs 6ubnuoreyno-
HH(POPMAIHOHHBIX PECYPCOB LIKOJIbI HAa PA3IMYHBIX HOCHTENIAX: OyMaXXHOM (KHHMKHBIH
(onz, GoHJ NepHoUYECKUX U3NaHWH); KOMMYHHKATHMBHOM (KOMIBIOTEPHBIE CETH) U
HHBIX HOCUTEJIAX;

6) BOCIMTaHUE KYJIBTYPHOT'O M IPaXKIaHCKOI'O CAMOCO3HAHUS, TIOMOILb B COLMATH3ALIUU
obyyaromerocs, pa3BUTHH €ro TBOPYECKOI'O NMOTEHI[HAIA;

B) ()OPMHPOBaHHE HABBHIKOB HE3aBHCHMOrO OHMOJIMOTEYHOrO MOJIB30BaTels: 00ydeHHe
MOUCKY, OTOOpY U KPUTUYECKOH OLleHKe HH(POPMAIINK;

I) COBEPIIEHCTBOBAHUE IPEJOCTABISAEMBIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHH
HOBBIX HMH(OPMALMOHHBIX TEXHOJNOTMH W  KOMIIBIOTEPU3alMH  OMOJIHOTEYHO-
HH(DOPMALIMOHHBIX MPOLIeccOoB, GOPMUPOBaHHE KOM(OPTHOM OHOITHOTEIHOM CPE/IbI.

3. OcnHoBHble PyHKIHH

3. Jlns peanu3aniu OCHOBHBIX 3a7a4 OMOIHOTEKA:

a) popmupyet poH OUOIHOTEYHO-HHPOPMAILIMOHHBIX PECYPCOB IIKOJIBL:

- KOMILIEKTYeT YHHMBEpCaJbHbIi (OHA Y4eOHBIMH, XYIOXKECTBEHHBIMH, HAyYHBIMH,
CIpPaBOYHBIMM, II€JarOTMYECKMMH M  HAY4YHO-IIOMYJSPHBIMH  JOKYMEHTaMH Ha
TPAaJULIMOHHBIX U HETPAAULMOHHBIX HOCHTENISX HH(POPMAIUH;

- onoJHAeT (GoH L HHPOPMALMOHHBIMH pecypcaMu ceTd MHTepHeT;

0) coznaet HHGOPMAITHOHHYIO TTPOAYKIIHIO:

- OCYLIECTBJISET aHAJTMTUKO-CUHTETHYECKYIO NepepaboTKy HHPOPMAIUH;

- OpraHM3yeT M BeJeT crupaBouHO-OMbnuorpaduveckuii anmapar: KaTajord
(andaBUTHBIH, cHCTEMaTUYECKHH), KApTOTEKH (CHCTEMATHYECKYIO KapTOTEKYy CTaTei,
TEMaTHYECKHe KapTOTEKH ), SIeKTPOHHBIN KaTajor;

- pa3pabaTbIBaeT peKkoMeHJaTelbHble Oubarorpaduyeckue mocobus (Cnucku, 0030pEI,
yKa3aTely U T.IL.);

- obecnieyrBaeT HHGOPMHUPOBAHHE MOJIE30BaTelNeit 00 HHPOPMALIMOHHOM NPOLYKIIUH;
B) OCYIIECTBIISIET nuddepeHupoBaHHOe 6ubn1oTeuHO-UHPOPMAITHOHHOE
obciyxuBaHUEe 00yYarOIIIHXCS: '

- opraHu3yeT oOyueHHe HaBbIKaM HE3aBHCHMOIo OMOJIMOTEYHOro IOJIB30BATENA H
notpedurens HHGOPMaIMH, COASHCTBYeT WHTErpallid KOMILIEKCAa 3HAHMH, YMEHHH U
HaBBIKOB pabOThI ¢ KHUIO# U HH(pOpMAITHEi;

- OKa3blBaeT MH(OPMALMOHHYIO MOJAEPXKKY B PpEIIEHHH 3a/a4, BO3HMKAKOIIUX B
nporecce UX y4eOHOH, caM000pazoBaTeIbHON | JI0CYTrOBOM JAEATENBHOCTH,



r) OCYILIECTBIISAECT b depeHnpOBaHHOE OuOIHOTeYHO-UH(POPMAITHOHHOE
oOCITy)KMBaHHeE [TelarOrHYeCKHX pabOTHUKOB!

- BBIABISIET MH(GOPMALMOHHBIE OTPEOHOCTH M Y/IOBJIETBOPSET 3alpOChl, CBA3aHHBIC C
00y4eHHeM, BOCITUTAHHEM U 3[I0POBbEM JICTEH;

- BHISBAAET WHMOPMAIMOHHBIE TOTPEGHOCTH M Y/OBIETBOPSET 3allpochl B 00NIacTH
IleJaroru4ecKuX MHHOBALIMN M HOBBIX TEXHOJIOTHIA;

- copeiicTByeT NPO(MECCHOHATBHON KOMIICTEHIIHH, TOBBIIECHHIO KBaTH(UKAIUH,
NPOBEICHUIO aTTECTAll1H;

- co3yaeT GaHK Mefaroruueckoi MHMOPMALUK KaK OCHOBBI eIMHON MH(POPMAIMOHHOM
cnyx6s1  0611e06pa3oBaTeNbHOTO  YYPEXKIEHHs,  OCYIIECTBISAET — HAKOIICHHME,
cHCTeMaTU3alMIo MH(YOPMALIUH 110 TPEAMETaM, pasziesiaM U TEMaM;

- OpraHM3yeT JOCTYN K GaHKy Iejarorudeckoi MHpopMauuy Ha MOOBIX HOCHUTENSX;
IIPOCMOTP 3JEKTPOHHBIX BEPCHIA TeJarorn4ecKuX M3laHuH;

- OCyIIECTBJSET TeKyllee HH(POPMHpOBaHHE (IHH uHpopMalK, 0030pbl HOBBIX
nocTyIUleHuit ¥ ny6iuKanmii), ”HGOpMUPOBaHHE PYKOBOJCTBA LIKOJIBI MO BONPOCaM
yIpaBjieHus: 00pa3oBaTeIbHbIM MPOLIECCOM;

- CTIOCOBCTBYET MPOBEICHHIO 3aHSATHIA 110 HOPMUPOBAHHMIO HHPOPMALIMOHHOH KYJIBTYPBI;
) OCYIIIeCTBIISET ¢ hepeHIIHpOBaHHOE OuOIMOTEYHO-HH(DOPMALIMOHHOE
obcnyxuBaHie poauTeneil (MHbIX 3aKOHHbBIX npecTaBUTelNeH ) 00yJarommXCs:

- YIOBIETBOPSET 3alpOChl MOJIb30BaTENed 1 HHYOPMHUPYET O HOBBIX MOCTYILICHUAX B
OHONHOTEKY;

- KOHCYJBTHPYET [0 BOIPOCAM OpPraHM3alWH CEMEHHOro 4TEHHWs, 3HAKOMHT C
uH(opMalHeii 1o BOCTIMTaHHUIO IETei;

- KOHCYJIBTHPYET I10 BONPOCaM Y4eOHBIX M3aHUHA JUTsi 00yJaroImxcs;

- obfecrieyrBaeT 3almMTy OT HMHGOPMALMM, HAHOCAIMH Bped ICHXUYIECKOMY U
(hH3HUECKOMY 3/10pOBbIO peGeHKa, B COOTBETCTBUM C POCCHHCKMM 3aKOHOAATEILCTBOM.

4. Opranusanus JesiTeJIbHOCTH OHOJIHOTEKH

4.1.111konbHAask GHOIHOTEKA TIO CBOEi CTPYKTYpe HENUTCS Ha abOHEMEHT, YMTalbHBIM
3aJ1, OT/e] YUeOHMKOB U OTJIEN METONMYECKON JTUTEPaTypPhI M0 NPEAMETaM.

4.2. bubmuoreyHo-uH(GOPMALHOHHOE O0OCIy)KHBaHHE OCYIUECTB/IACTCA Ha OCHOBE
6u6IHOTEYHO-HH(POPMALIHOHHBIX ~ PECYPCOB B COOTBETCTBHH  C y4yeOHBIM U
BOCIIUTATEbHBIM TUIAHAMHM ILIKOJIBL, IPOTPAMMaMH, IIPOeKTaMH H IUIAHOM padoThl
IIKOJIbHOM OMOITHOTEKH.

43. B nensx obecrieyeHus MOIEPHU3ALMH OUOIHOTEKH B YCIIOBHSX MHPOPMATH3ALUH
o0pasoBanus ¥ B Mpefenax CpPeACTB, BBIICNAEMbIX YYpEIUTENIAMH, MIKOJA
obecrnieunBaeT GUOIMOTEKY:

- rapaHTUPOBaHHBIM  (PMHAHCHPOBAHMEM  KOMILIEKTOBaHMSA OuOIHOTEYHO-
MHGMOPMALIMOHHBIX PECYPCOB (B CMeTe yUpeXk/IeHHs BBIBOIUTCS OTJIENIBHO);

- HeOOXOJUMBIMH  CJIy’K€OHBIMH M IPOM3BOJCTBEHHBIMM  IIOMCIICHUAMH B
COOTBETCTBHM CO CTPYKTYpOil OMOJIMOTEKH U HOPMATHBAMH 110 TEXHUKE 6e30MacHOCTH
SKCIUTyaTAllid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BIIXKHOCTH, 3albUICHHOCTH
MOMEIIEHHs], KOPPO3HOHHO-aKTUBHBIX IPEMeCce MJIM 3JIeKTPONPOBOAIIEH TIBUIH) U B
coorBercTBUH ¢ nonoxenusmu CanlluH;

- TeNeKOMMYHHKALHOHHOH ¥  KONMPOBAIGHO-MHOXMTENBHOW — TEXHHKOH M
HeoOXO0AMMBIMHU TIPOrPAMMHBIMH IIPOTYKTaMH;



- PEMOHTOM M CEPBHCHBIM 00CITy)XHBAHHEM TEXHUKU H 000pyn0BaHus OHOIHOTEKH;

- 6UOIHOTEYHON TEXHUKOH M KaHLEIAPCKMMH IPHHAIJIE)KHOCTSMH.

4.4. Illkona co3/aeT YyCJIOBHsS I COXPAaHHOCTH ammnaparypsl, oOopyxoBaHHs H
MUMyILecTBa OMOIHOTEKH.

4.5. OTBETCTBEHHOCTh 3a CHCTEMATHYHOCTh U KAa4eCTBO KOMIUIEKTOBAHHS OCHOBHOI'O
donma OGuUONIHOTEKH, KOMIUIEKTOBaHHE Yy4eOHOro ¢boHIa B COOTBETCTBHH C
deiepanbHEIMU TIepevHsMH Y4eOHHKOB M y4eGHO-METOANYECKUX H3JaHUMH, CO3/aHue
HeOOXOJUMBIX YCIIOBHH AT NeITeIbHOCTH OUOIMOTEKH HeceT aIMUHUCTPALKsl LIKOJIBI
B COOTBETCTBHH C YCTaBOM 00pa30oBaTeIbHOIO YUPEXKACHU.

4.6. PexxuM paGoThI IIKOIBHON GUGIHOTEKH ONpe/ieNseTcs 3aBeayiomuM OnbIoTeKoi
(6ubnuoTekapeM) B COOTBETCTBUM C NPABUJIAMH BHYTPEHHETO Pacrops/ika IKOJIbL.

5. Ynpasaenne. llITaTnl

5.1. YmpasneHue IIKONBHOH OMOJMOTEKOH OCYLIECTBISAETCS B COOTBETCTBHH C
3akoHoJaTenbecTBOM Poccuiickoit @enepauy ¥ Y CTaBOM IIKOJIBI.

5.2. Obuiee PYKOBOJACTBO HEATENBHOCTBIO IIKOJIBHOH OMOIMOTEKH OCYIIECTBIISIET
aJIMHHHCTPALUSA IIKOJIBI.

5.3. PykoBOJCTBO HIKOJILHOH OMOJIMOTEKOH OCYIIECTBIAET 3aBeyIoIKi OMOIuoTeKoH
(6u6aMOTEKaph), KOTOPBI HEceT OTBETCTBEHHOCTh B MpeZesaX CBOSH KOMIETEHINH
nepen OOILIECTBOM M AUPEKTOPOM IIKOJIbI, OOYYarOIIUMUCH, UX POAUTEISIMH (MHBIMH
3aKOHHBIMM TIPEJICTABUTENSAMH) 33 OPraHM3allMi0 H pe3yJibTaThl JEATEIbHOCTH
IIKOJILHONW OHMOMMOTEKH B COOTBETCTBUM C (PYHKLIHOHATBHBIMH O0S3aHHOCTAMY,
TIpeyCMOTPEHHBIMA KBATU(DHKAIMOHHBIMH TPeOOBaHUSAMH, TPYIOBBIM JOrOBOPOM H
YCTaBOM ILIKOJIBI.

5.4. 3asemytomuii 6ubnuoTekoit  (6ubGMMOTEKaph) HasHa4aeTcs  JIMPEKTOPOM
IIKOJIBI, MOXKET SBJISATHCS YWIEHOM ITearorHyeckoro KOJUIEKTHBA U BXOJIUTh B COCTaB
eIaroryeckoro copera o01eodpa3oBaTeNIbHOTO YIPEKACHUS.

5.5. 3aBemyrommii 6GubnuoTeKoi (OHONMOTEKaph) paspabarbiBaeT M IIPECTABIACT
JMPEKTOPY LIKOJIbI HA yTBEPKIACHHE CIeYIOIHE NOKYMEHTBI:

a) TI0JI0XKeHHe o GUOIHOTEKe, [IPaBHIIa NIOJIb30BaHUs OHOIHOTEKOMH;

0) MJIaHOBO-OTYETHYIO JJOKYMEHTAIIHIO;

5.6. TpymoBele OTHOUICHWS pPAOOTHHKOB IIKONBHOH OHONHOTEKM pErylIupyroTCs
TPY/IOBBIM  JIOTOBOPOM,  YCIOBHS ~ KOTOPOrO  HE  JIOJDKHBI ~ [POTHBOPEIHTDH
3akoHoj1aTeNbeTBY Poccuiickon Denepanuu o Tpyae.

6. IIpaBa u 06s3aHHOCTH OMO/IHOTEKH

6.1. PaboTHHMKH IIKOIBHOM OMOIHOTEKM HMEIOT NPaBo:

a) CaMOCTOSITENbHO BBIOMpaTh (OpPMBI, CpeICTBA W METOJbI OHOIHOTEYHO-
MH(OPMALMOHHOTO 06CITy)KHBaHUs 00pa30BaTEIPHOIO M BOCIMTATEIBHOIO MPOLECCOB
B COOTBETCTBHH C LIEJSMH M 3a/1a4aMH, YKa3aHHbIMU B yCTaBe ILKOJIBI U MOJIOKEHHH O
IKOJIBHOM OMOIHOTEeKE;

6) TPOBOAWTE B YCTAHOBJICHHOM IIOpSIIKE 3aHATHSA, YPOKH M KPYXKH O6ubIMoTEYHO-
6u6mMorpadUyecKix 3HaHUH ¥ HHPOPMALMOHHOHN KyJIbTYpBI;

B) PeKOMEH/I0BATh HCTOYHUKH KOMILIEKTOBaHHS HH(OPMALIHOHHBIX PECYPCOB;



I') U3BIMATh ¥ PEAlM30BbIBATH JOKYMEHTHI U3 (JOHIIOB B COOTBETCTBUH C HHCTPYKIMEH
110 yyery 6ubnuoredHoro GoHxaa;

) ONpeNeNsTh B COOTBETCTBHH C MpPaBHIaMM TOJNB30BAHMA LIKOJIbHONH OHOMMOTEKOH,
YTBEP)K/IEHHBIMH ~JTHPEKTOPOM IIKONBI, M IO COIVIACOBaHHUIO C POAUTEIbCKHUM
KOMUTETOM WJIM TIOMEYUTEIbCKAM COBETOM BHIBI W pasMepbl KOMIIEHcaluu yuiepoa,
HAHECEHHOI'O MOJIb30BaTeIsIMH OMOIHMOTEKH;

€) UIMETh €KErOJHbIN OTILYCK B COOTBETCTBHHM C JIOKAIBHBIMH HOPMATHBHBIMHU aKTaMU;
) GBITH MIPEACTABICHHBIMH K Pa3MuHBIM (JOPMaM MOOLIPEHNUS;

3) y4acTBOBaTb B COOTBETCTBHH C 3aKOHOJATEJIBCTBOM Poccuiickoii ®enepalvud B
pabote GUOIMOTEYHBIX aCCOLMAIIMI HITH COIO30B.

¥) Tp¥  KOMIUIEKTOBaHHM  (OHJOB  HWJIM  TOCTYIUISHHHM  JIATEPATyphl W3
HELISHTPaJM30BAHHEIX HCTOYHHKOB 00Os3aresibHA IpOLEAypa CBEPKH JOKYMEHTOB C
«DepiepanbHBIM CITHCKOM IKCTPEMHCTCKHAX MAaTEPHAIIOBY, NPEJCTaBIeHHBIX MHHIOCTOM
Poccumu.

6.2. PaborHuku GHOIMOTEK 00S3aHBI:

a) oBecreunTh NoJIb30BaTENsAM BO3MOXHOCTh PabOTHI ¢ MH(OPMALHOHHBIMH PECYpCamMu
OubIHOTEKH;

6) HHMOPMHPOBATH MOJIB30BATENEH O BHAAX NPEJOCTABIAEMbIX OHOITHOTEKOH yCIIyT;

B) 06ecreYnTh HayYHYI0 OPraHN3alMi0 (POHIOB U KaTaJloro.;

r) QopmupoBaTh (OHABI B COOTBETCTBUM C YTBEPXKAEHHbIMH  (elepalbHbIMU
nepeyHsMH y4eGHBIX H3aHui, 06pa3oBaTeIbHBIMU IPOrPaMMaMH ILKOJIb, HHTEPECaMH,
NOTPeGHOCTAMH H 3aIlpOCcaMH BCeX MePeUHCIICHHBIX BbIIE KaTEerOPHH N0NIb30BaTeNeH;
I) coBepIeHCTBOBaTh HHGOpMalMOHHO-OHbIMOrpapuyeckoe | oubauoTeyHOE
o0cy)KMBaHKE MOJIb30BATENIEH;

¢) obecrednBaTh COXPAHHOCTh HCIOJIB30BAaHHMS HOCHTENCH uHpoOpMaIiK, HX
cCHCTEMaTH3AIIHIO, pa3MeLeHHE U XpPaHEHHE;

) 06ecreurBaTh PeKUM paboThI IIKOJILHOH OnbIHOTeKH;

3) OTYMTHIBATHCS B YCTAHOBJIEHHOM MOPSAJIKE Hepe] IMPEKTOPOM ILIKOJIBL;

H) MOBBINIATH KBAIH(DHKALIKIO;

K) TIPOBOJIHTH PETYJISAPHYIO, He pexe 1 pasa B KBapTall, CBepKy «De/epalbHOro Criucka
SKCTPEMHUCTCKHX MATe€PHANOBY» M 3JIEKTPOHHOTO W OyMaXKHOro Karajora IIKOJIBHOM
6uOIMOTEKH HA MpeAMeT HATH4us W3JaHUMH, BKIIOUYEHHBIX B «De/iepanbHblil CIIHCOKY,
oIy 6;TMKOBaHHBIA Ha odHUIHATEHOM caiite MuHHCTEPCTBA  FOCTHIUH
http://www.minjust.ru/ru/activity/nko/fedspisok/

J1) MCTIOJIHATH WHCTPYKIMIO MO paboTe ¢ W3AaHUAMH, BKIIOYEHHBIMU B «DenepanbHbIi
CIIMCOK DKCTPEMHUCTCKHX MAaTepHaloB» W YTBEPXKICHHOH NPHUKa3OM JUPEKTOpaA MOY
«Cpennss mkona Ne30».

7. llpaBa n 00s13aHHOCTH NoJIb30BaTeJell OHOIHOTeKH

7.1. [Tonp3oBaTed OMOIMOTEKH UMEIOT MPABO:

a) mojiydaTh TNOAHyR HHOOpMAaNMIO O cocTaBe  OMOIHOTEHHOro donna,
MH(OPMAIMOHHBIX pecypcax M HPeoCTaBIseMbIX OHONIHOTEKOH ycmyrax;

6) 1MOJIb30BATHCS CIIPABOYHO-OMOIMOrpaduIecKuM arraparoM OHOIHOTeKH;



B) I10JTy4aTh KOHCY/JIbTAIIHOHHYIO TIOMOIIIb B IOMCKE H BEIOOPE HCTOYHUKOB HH(DOPMALIHK;
I') IIOJIy4aTh BO BPEMEHHOE I10JIb30BaHHe Ha aOOHEMEHTEe M B YHMTAJIBHOM 3ajie MevYaTHbIE
U3/IaHUS U JPYTHUe UCTOYHUKHU WH(OpMALIMH;

J1) Mpo/iIeBaTh CPOK MOJIB30BAHUS TOKYMEHTaMHU;

€) moiyvarb TeMmaTudeckue, (axkrorpaduueckue, yTOUHSIOUIHME W OuOIHOrpaduyecKue
CIpaBKH Ha ocHOBe (poH1a OUOIHOTEKH;

’K) y4acTBOBaTh B MEPOIIPUATHSX, IPOBOIUMEIX OUOIHOTEKOIH;

3) oOpauiaTecst 1Jist pa3peleHus KOH(GJIUKTHONW CUTYalluy K JUPEKTOPY LUKOJIBI.
7.2.ITonp30BaTeNy IIKOJIBHOM OUOIHOTEKH 00SI3aHBI:

a) coOmoaTh NpaBMiia MOJb30BaHMS LIKOJIBHOW OMOIMOTEKOH;

6) OepeXHO OTHOCHTBLCS K NMPOU3BEJACHHUSIM MevaTH (He BBIPBIBATh, HE 3aru0aTh CTpaHUIL,
He JenaTb B KHWUrax NOAYEepKUBAaHMS, TOMETKH), MHBIM JOKYMEHTaM Ha pa3JIMuHbIX
HOCHTEJIAX, 000py/I0BaHHIO, HHBEHTAPIO;

B) MOJIEPKUBATH MOPSI0K PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JIOCTYyIe OUOIHOTEKH,
pacnoioKeHHs1 KapTOYeK B KartajioraXx U KapToTekax;

I) TIOJNb30BaThCS IIEHHBIMM M CIPABOYHBIMH JIOKYMEHTAaMH TOJIBKO B TIOMEIeHHH
OMOJIMOTEKH;

1) yOeauThes nmpH MOJAyYeHUH JOKYMEHTOB B OTCYTCTBHUM Je(heKTOB, a NpU OOHApPYKEHHUU
npouHdopmupoBatb 00 3ToM  paborHuka OuONMHOTEKH. (OTBETCTBEHHOCTH  3a
oOHapyeHHbIe Ae(eKThl B C/laBaeMbIX JIOKYMEHTAX HEeCeT MOCJIEeHUM M0Ib30BaTE b,

€) pacHUChIBATHCSI B YUTATEILCKOM (OPMYJISipe 3a KaK/bli MOJyYeHHBIH JAOKYMEHT
(uckmouenue: odyyaronmecs 1—4 knaccon);

’K) BO3BpalaTh JOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAHOBIICHHBIE CPOKH;

3) 3aMEHSITh JOKYMEHTHI WIKOJIbHOM OMONMOTEKM B cliydae MX YTpaThl MJIA HOPYH UM
PaBHOLICHHBIMH, JIUOO KOMIIEHCUPOBaTh yuepOd B pa3Mepe, YCTAHOBJIIEHHOM IpaBUJIaMH
MOJIB30BaHUs 1IKOJIBHOM Oubiauorekol. B ciyudae, korja y HecoBepLIEHHOJETHEro B
BO3pacTe OT YEeThIPHAJALATH IO BOCEMHAJALATH JIET HET /I0XO0J/I0B WM MHOTO0 UMYILECTBA,
JIOCTATOYHBIX TSI BO3MEIeHUS Bpe/a, Bpeld M0JDKeH OBITh BO3MEIeH MOJHOCTBIO WM B
HEeJOCTAIOIIeH YacTh ero poauTeNsiMU (YCHBIHOBUTENISIMH) WM TOMeuuTeneM. 3a Bpel,
MPUYUHEHHBIH HECOBEPLIEHHOJIETHUM, HE JOCTHIIUMM 4YEeTBIPHAJALATH JIET, OTBEYaroT
pomuTeny (YCHIHOBUTENIHM) MJIA OTNIEKYHBI, €CJIM OHM He JIOKaXKyT, YTO Bpe/l BO3HHUK HE I10
UX BUHE;

M) TOJHOCTBIO PAcCCUUTATLCS C IIKOJBHOW OMOMMOTEKOM 110 MCTEYEHHH CpOKa
o0yueHus: Wi paboThl B IIKOJIE.

K) MoJb30BaTe/lb He MMEET MpaBO BbIHOCA M3JaHMUS BKJIOYeHHOro B «®DenepanbHblid
CIHMCOK SKCTPEMHUCTCKUX MaTepHalioB» 3a Ipejiefbl noMeleHus: OubimnoTexu, U padboraer
C W3JJaHUEeM B YUTAJIBHOM 3ajie MIKOJbHOH OuOnuoreku. Uuraremo 3ampeleHO JaHHbIE
W3/IaHUs NepeaBaTh B APyrue pyKu, paBHO KaK KOMUPOBATh U CKAHUPOBATH

7.3.1Topsi10K MOJAL30BaHUs LIKOJILHON OMOIHOTEKOM:

a) 3amuch B UIKOJBHYIO OuOJMOTEeKy 0oOydarolMxcs HPOM3BOJAMUTCS IO CIHUCOYHOMY
COCTaBy KJjacca, MeJarori4ecKux W HMHBIX pa0OTHUKOB LIKOJIBI - B UHAMBHUAYaJIbHOM
nopsizike, poautesnei (MHbIX 3aKOHHBIX MTpeJicTaBuTelel ) 00yJaroumxces — 1o nacrnopry;
0) nepeperucTpalus Mojp30Baresnei MKoJIbHOM OMOIMOTEKH TPOU3BOJAUTCS €XKEr0HO;

B) JOKYMEHTOM, TIOJATBEP)KIAIOIIMM TIPaBO IOJb30BaHUS OHOIHOTEKOM, sBIsETCA
YUTATENECKUH HOpMYIISp;

r) yuratenbckuil Gopmynsp ¢uKcHpyeT AaTy BBIJAYM I10JH30BATENIO JOKYMEHTOB M3
(Gonyna 6ubIMOTEKU U UX BO3BpAlLleHHs B OUOIHOTEKY.

7.4 1lopsinox nmonbp30BaHUS A0OHEMEHTOM:



a) MOJIB30BATENM HMEIOT TPaBO IOJIYYHTh Ha IOM M3 MHOTOTOMHBIX u3naHui He Oosee
JIBYX JIOKyMEHTOB OJTHOBPEMEHHO;

6) MakCHMAaJIbHBIE CPOKH I10JIb30BaHUS IOKyMEHTAMHU:

— yueOHUKH, ydeOHBIe TOCOOHS — y4eOHBIH IO,

— HAYYHO-TIOMyJIAPHAsi, T03HAaBATENbHAsA, Xy10XKECTBEHHAA TUTEpaTypa — 14 nuei;

— mepHOJMYECcKUe U3/IaHHsA, U3/IaHus MIOBBILIEHHOrO Cpoca — 7 nuei;

B) I0JIH30BATENM MOLYT MPOIATH CPOK TONB30BAHHs JNOKyMEHTaMH, CCIH Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX 0JIB30BaTeNei.

7.5. TlopsAOK NOJIE30BaHUA YHTAIBHBIM 3aJI0M:

a) JOKyMEHTBI, Ipe/IHa3HauEHHbIe [T PaOOTHI B YHTAJILHOM 3J1€, Ha 10M HE BBIIAIOTCS;
6) SHUMKIONEINH, CIPABOYHUKH, PEJKUe, LEHHBIE M MMEIoIMecs B €IMHCTBEHHOM
3K3eMIUIspe JOKYMEHTBI BBIAIOTCS TOJIBKO UL paGoThI B YUTAIBHOM 3aJ1€;

7.5. TTopsioK paGoTEI C KOMITBIOTEPOM, PaclonoXeHHbBIM B oubnuoTeKe:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 06pa3oBaTeNLHOrO MpOoLECca MPOU3BOAUTCS TIO
rpaduKy, YTBEPXIEHHOMY JHMPEKTOPOM IIKOJBI W B NPUCYTCTBUH COTPY/IHHMKA
OMOTHOTEKH;

6) paspemmaercsi paGoTa 3a OJHMM INEPCOHAIBHBIM KOMIBLIOTEPOM HE Gonee ABYX
4eJI0BEK OTHOBPEMEHHO;

B) paGoTa ¢ KOMIIBIOTEPOM IPOM3BOJHUTCS COIJIACHO YTBEPHKACHHBIM CaHUTApHO-
IUTHEeHUYECKHM TpeOOBaHUAM
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